g CITY OF PORT ST. LUCIE

Public Works Department

Accredited Agency — American Public Works Association
“A City for All Ages”

MEMORANDUM

TO: Applicants

Laney Southerly, P.E. - Utility Systems Departmen

FROM: Roxanne Chesser, P.E. - Engineering/Public Works Depart @
%/

SUBJECT: Request for Electronic Files with Review Submittals

DATE: August 29, 2013

The members of the Site Plan Review Committee are investigating products and methods for possibly
converting to electronic submittal format. This process will take some time and we appreciate your
patience and understanding as we complete our investigations.

In the meantime, the Public Works/Engineering and Utility Systems Departments are converting the
paper submittals to electronic file format. In doing so, we are finding that the conversion process is
being duplicated by our departments and it is consuming time that could be used to review projects.

Starting on October 1, 2013, the Engineering/Public Works and Utility Systems Departments are
requesting that applicants submit two (2) compact discs (CDs) with electronic files of the information
contained in the submittal package. The CDs are in addition to the paper copies requested by the
Planning and Zoning Department.

The CDs should contain all information submitted for review including, but not limited, to
Construction Plans, Site Plans, Clearing Plans, Concept Plans, Planned Unit Developments (PUDs),
Annexation Applications, Developments of Regional Impact (DRI) Applications, correspondence,
permits, applications, letters, etc.

Please provide the file in the format and with the name provided on the attached Electronic Submittal
File Names. If the submittal includes a document that is not on the list, the file should be clearly
named to reflect the content of the document. Additionally, please label the CDs with:
e Project Name shown on the application,
Submittal Type (e.g., Site Plan, Construction Plan, PUD, etc.),
Submittal Number (e.g., First Submittal, Second Submittal, Third Submittal, etc.),
Submittal Date,
Planning and Zoning “P” Number, if known,
Contact Information for Company Making Submittal

In advance, we thank you for your help and cooperation in this matter.
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City of Port St Lucie

Site Plan Review - Electronic Submittal File Names

All electronically submitted documents must be formatted and named according to the list below. If your submittal
includes a document not on the list, the document name shall clearly reflect the content of the submitted document.

Document Submitted File Format File Name
Aerial PDF Aerial.pdf
Annexation PDF Annexation.pdf
Application PDF Application.pdf
"o’
Citywide Design Standards PDF CitywideDesignStandards.pdf
Clearing Plan PDF Clearing.pdf
Conceptual Building Elevations PDF ConceptualBuildingElevations.pdf
Conceptual Floor Plan PDF ConceptualFloor.pdf
Conceptual Site Plan PDF ConceptualSite.pdf
Construction Plan @ PDF Construction.pdf
Cover Letter PDF CoverlLetter.pdf
Development of Regional Impact (DRI) PDF DRI.pdf
DRI Notice of Proposed Change PDF DRINOPC.pdf
DRI Substantial Deviation PDF DRISD.pdf
Drainage/Stormwater Plan PDF Drainage.pdf
Erosion and Sediment Control Plan PDF ErosionAndSedimentControl.pdf
Final Plat PDF Plat.pdf
Irrigation Plan PDF Irrigation.pdf
Landscape Plan PDF Landscape.pdf
Legal Description PDF Legal.pdf
Legal Description and Sketch PDF Legal AndSketch.pdf
Limited Mixed District Rezoning PDF LMDRezoning.pdf
Listed Species Survey PDF ListedSpeciesSurvey.pdf
Mass Grading Plan PDF MassGrading.pdf
Master Planned Urban Development PDF MPUD.pdf
Owner Authorization PDF OwnerAuthorization.pdf
Paving and Drainage Plan PDF Paving.pdf
Permit (FDOT, SFWMD, USACOE etc.) PDF PermitAgency.pdf @
Planned Urban Development PDF PUD.pdf
Preliminary Plat PDF PreliminaryPlat.pdf
Proof of Ownership PDF ProofOfOwnership.pdf
Public Art Checklist PDF PublicArtChecklist.pdf
Response to Comments PDF ResponseToCommentsX.pdf
Special Exception Use PDF SEU.pdf
Street Lighting Plan PDF StreetLighting.pdf
Sufficiency Checklist PDF SufficiencyChecklist.pdf
Topographic Survey PDF TopographicSurvey.PDF
Traffic Report/Study/Analysis PDF Traffic.pdf
Tree Survey PDF Tree.pdf
Water and Sewer Plan PDF Utility.pdf

(1) Construction Plan includes all appropriate plans such as clearing, paving and drainage, water, sewer, landscaping,

irrigation, etc. in the plan set. Each plan sheet does not need to be named separately.

(2) Name should include the permitting agency, for example the SFWMD permit would be namedPermitSFWMD.pdf.

(3) Xis the response number: first response=1, second response=2, etc.
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